B BTH ¢ & ATH”
S &1 a1 HET-aas Sraiad
Voo I geRRIS, e, faeed! Bral-110010
b 4 CONTROLLER GENERAL OF DEFENCE ACCOUNTS
£ % “r: Ulan Batar Road, Palam, Delhi Cantt.- 110010
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No. IFA/02/DFPDS-2021 Dated 08.12.2023
Circular No. 28 of 2023

Ta
All PCsDA/PIFAs/CsDA/IFAS
(Through CGDA Website & SIFA)

Ssub: Amendment to DFPDS-2021 on account of adherence of Guidelines for
holding of conferences/workshops/seminars etc (Domestic &

International).

The copies of following MoD (Fin) ID Note/letter are forwarded herewith
for information and necessary action please:

(i) MoD (Fin/Bud) ID No. 8(4)/DFPDS/2021/ASP/Pt dated 15.11.2023

(ii) MoD(Fin) letter No. 2(2}/Fin/G5-1/2022 dated 13.11.2023

This issues with the approval of Sr.Dy.CGDA (IFA).

Encl: As above.
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{Budget Division/DFPDS Desk)
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Subject: Amendment to DFPDS-2021 cn account of adherence of Guidelines for

ops/Seminars etc (Demestic & International).

holding of Conferences/Worksh
Attention is invited to the DFPDS -2021 undermentioned Schedules wherein
delegation of financial powers has been made in favour of various CFAs for sanctioning

of expenditure on the abave subject:
Schedule -19 of ASP-2021 for Army (Training, Major Head 2076 Mincr Head 820)
Schedule -19 of NSP-2021 for Navy (Training, Major Head 2077 Minor Head 800)
Schedule -18 of AFSP-2021 for IAF (Training, Major Head 2078 Minor Head 8co)
Schedule -12 of ISP-2021 for IDS§ (Training, Major Head 2077 Minor Head 112C)

VWV VY

2. Of late, it has come to the notice of the Ministry of Defence that the expenditure to

hold Conferences/Workshops/Seminars etc (Domestic & International) under above-
] vith guidelines issued by

Ty ™
anctic in accerdance v

mentioned schedules, is not being sancticned in a

aiaCadid

Ministry of Finance.

3. As per the MoF Guidelines No. 19(36)/E.coord/2018 dated 30t May 2018, all the
proposals on account of Conferences/Workshops/Seminars ete. (Domestic &
International) may be decided by the Ministry / Department in consultation with their
Financial Advisers. However, proposal above 40 lakhs should be referred to DoE, MoF
for obtaining approval of Cabinet Secretary through Secretary Expenditure.

4. On the contrary to above, it has been noticed that the CFAs as per DFPDS, in some
cases, are not observing the above guidelines and sanctioning the expenditure on the plea

that full powers have been delegated to the respective service CFAs. It would be pertinent
(=)
te point out here that the financizal powers delegated in DFPDS are to be read / exercised

by the CFAs with the existing/relevant MoF orders, issued from time to time. Copy of one
such order dated goth May 2018 is enclosed for necessary compliance.

5. In addition to the above, the following amendments/clarification is also being
issued to the schedules mentioned in para 1 above:

Add'Footnote No. 5 to Schedule -19.1 of ASP-2021
: exercised subject to the adherence lo the

Add Footnote No. 5 to Schedule -19.1 of NSP-2021 MoF Order No. 19(36)/E. Coord/ 2018

dated 3ot May 2018 and subsequent

Add Footnote No. 6 to Schedule -12.1 of ISP-z021 | orders/ amex?d_’rnints issued by MoF,
: from time to time.

L

Add Footnote No. 5 to Schedule -18.4 of AFSP-2021

“These Financial Powers will b‘?J

—

6. This issues with the approval of FA (DS)
' (Subhkash Kumar)

Dy.|Secy.(Budget)

Date: = 15°11-2023
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New Delhi, the 30" May, 2018

Guidalines to be followed for holding of Conferences/ Workshiops/

Subject: i
Seminars, etc. {Domestic & international)

Ministry of Finance, Depariment of Expenditure has been issuing guidelines for
holding of Conferences/ Workshops/ Seminars, efc. (Domestic & Int tional) from
time to time with the objective that Ministries/Depariments undenax uch events
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keeping in n_wind the absolute necessity of it and adhering to utmost economy. The
extant guidelines have been reviewed and stand revised.

It has been decided that henceforth only proposals invoiving expenditure above
s, 40 lakhs for International as well as domestic Conferences/ Seminars/ Workshops
etc. will need to be referred to the Department of Expenditure.

B

3. \nternationzl conferances! worksheps /seminars/ meefings sict

s for holding

i) All proposals invoiving expenditure of Rs. 40 Lakh or les
narticipation _of
n

conferences/ workshops/ seminars/ mestings &tc. involving tic

foreign delegates may be decided by the Ministry/ Department in consultation
with their Financiai Adviser. The approval of the Minister in Charge, political
clezrance from Ministry of Exiernal Affairs and clearance of Ministry of Home
Affairs from security angle (wherever required) shall be obtained.

ii) All Proposals involving expenditure above Rs. 40 (Forty) lzkh for incurring
wpenditure on holding conferences/ workshops/ seminars/ meetings sic. with
international participation shouid be referred to the Department of Expenditure
(DoE) with the approval of the Minister in Charge, political clearance from
Ministry of External Affairs and clearance of Ministry of Home Affairs from
security angle (wherever required) for cobtaining approval of the Cabinet

Secretary through Secretary (Expenditure).

ommodation cost-on participants from
the barest minimum. Ministries/
ity in this regard.

iy Commitment for bearing travel/ acc
foreign countries should be kept to
‘Departments shall exercise utmost'economy and auster

iv) “In-principle” approval of the Minister-in-charge should be taken sufficiently in
advance before the event.

v} Priority will be given to those conferences that arise out of international
agreements/ obligations. Other conferences etc. should be planned only if
there is residual provision in the Budget.




hould ke

vi) All preparations for holding the conference and other S
last minute hilch and

completed sufficiently in advance 10 avoid any
embarrassment.

s
167]

vii) All administrative arrangement including issuance of invitations shoula

S
done after receiving Cabinet Secretary's approval or as per the powsrs
delegated under this OM.

.
e,

16}

4. Domestic conferences! workshops Jseminars/ mesting
Proposals involving Rs. 40 (Forty) lakh or less may be decided by the Ministry/

Department in censultation with thair Financial Adviser. Proposals involving expenditure

above Rs. 40 (Forty) lakh for incurring expenditure on holding conferences/ workshops/

seminars/ meetings etc. with participation limited to Indian delegates only may be

referred to Department of Expenditure for approval of Secretary (Expe

of Secretary of the Ministry/ Department may be obtained prior to the file being referred

to Department of Expenditure.

D
n
2 g
(8]

nditure). Approval

Z. Autonomous Bodies:

i) Conferences held by Autonomous Bodies generally generate revenue from
sponsorships and registrations and most of the time either they do net require
government support of reguire in small poriions. Administrative Ministries are

competent to grant approval for holding the conferences (whether domestic or

international) where no funds are required from Government.

iy However, if Government funds are required and the financial assi r
is more than Rs. 40 Lakhs for International as well as Domestic conferences/
workshops /seminars/ meetings etc. such cases shall be b

of Expenditure.

6. General Instructions:

While referring the cases of Conferences etc., whether domestic or international, to
Department of Expenditure, following may be strictly adhered to:

(i) Holding of Exhibitions/ fairs/ seminars/ conferences/ workshops eic. abroad
should be discouraged except for promotion of trade and business and for
projection of ‘Brand India’. For this purpose, depending on the nature of event, if
more than one Ministry/ Department is involved, a Nodal Ministry/ Department
should be identified to take the lead for coordinating and organizing the event.

(i) All propesals referred to Department of Expenditure on the subject should be
sent at least one month in advance of commencement of the event and only
through the Financial Adviser concerned. While referring the proposals 1o the
epartment of Expenditure, it may be ensured that necessary clearances Vviz.

from Ministry of External Affairs, Ministry of Home Affairs etc. and approval of
competent authority in the Ministry/ Department have been obtained and p_iaced

in the file. In the absence of these, the proposals will be returned without
processing in the Department of Expenditure.




(iii) Sufficient provision in the releva nt Budgest should be ensur
nent and
g

proposals are processed in the Ministry/ Deparis
preposais o Dupanme nt of Expenditure. The proposal shoul
budget provision.
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accempanied by a De!ay Reporﬁ containing reasons for dalay, dul
the Administrative Secretary.

(v) Holding of conferences/ workshops /seminars/ meetings eic. in Five Star --tei
is banned except in case of bilateral/ multilateral official engag ements held a
leve! of Minister-in-Charge or Admi“ istrative Secretary with foreign Government
or lmerna.mnal bodies of which India is a Member. Any d-r:vn tion in this regard

should be referred to the Deparimant of Expenditure with adequate justification.
(vi) Ministries:’Dup;ﬂm-«n*s shall not resort to sesking ex post- facto approval on the
r~%

proposals since they are liable to be rejected. Hence, adequate acvanc
' n of all reguisite approvalsiciearances is emphasized.

;\lﬁv\r\:na o ol -

piaritiiniy atiu VCHiUg
7. Notwithstanding the enhancement in the prescribed expenditure ceiling, &l
Ministries/ Depariments shall ensure utmost sconomy in public expe enditure.
8. This is in suparsassion of Depariment of Expenditure's eariier insiructions on the
subject cited qbu‘ e 's ued vide following O.Ms No.:

i) 19(9)/E.Coord/2011 dated 5" March, 2015

ii) 9(9)”.:. Coord./2012 dated IA Juiy, 2012

iii)  19(8)/E.Coord./2012 dated 13" September, 2011
iv)  7(1)/E.Coord/2010 dated 13" September, 2010
v)  7(1)/E.Cocrd/2010 dated 31% May, 2010

vi) 7(5)/E.Coord/2002 dated 28" May, 2003

g. These instructions will come into operation with immediate effect.
Nl
\\
G 5\5\18
(M. Atheli)
Director
Tel: 2308 2604
To

All Ministries/ Depariments as per standard mailing st
All Secretaries to the Government of India
All Financial Advisers of Ministries/Departments

s PR




No. E(E)IFin/GS—lIZU’lE
Government ol India

Ministry of Defence (Finance)

To
(1) The Secretary, Dept of Military Affairs,

South Block, New Delhi

(2) The Vice Chief of Army Staff.
South Block, New Delhi

(3) The Vice Chief of Naval StafT,
South Block, New Delhi

(4) The Vice Chief of Air Staff
Vayu Bhawan, New Delhi

Subject: Circulating ~ Ministry

conferences/workshops/seminars (

Sir,

It is brought to your kind attention that
various OMs/orders regarding
visits of Indian delegation 10

from time to time
International) in India and Foreign
clarilications have also been issued with
delegations abroad

.8

with reference to proposals of In Visits

delegations.
3. Therefore, the following

information please:

(a)
15.11.2018 regarding
(Domestic & International).

(b) (
January, 2016 and 1™ Fe
the Government of India’

NN g e
a1

Copy to:
¥
b )

o

authorities.
%

Domestic & International) in India

and military exercises held in India between Indian

OMs/orders of MoF (DoE) are hereby forwarded for

MoF OM No.19(36)/E.Coord/2018 dated
guidelines to be followed

MoF OM No.4(4)/E.Coord/2015 dated e
bruary; 2016 regarding instructions for processing
for approval of Screening Committee of Secretaries and €

CGDA Office — The ordérs il]éy please be brpug'l'ﬂt to the

(GS-1 Section)

FoedRd
South Block, New Delhi
Dated the 13" Nov, 2023

(5) CISC, South Block, New Delhi

(6) DG Coast Guard, Major Dhyan Chand
Stadium (National Stadium complex)

(7) DGAFMS, Defence Offices Complex.

Aflrica Avenue

(8) DG Border Roads, Naraina, Ring Road
HQ DGBR
orders  related 1O holding  of

(Dok)
and Foreign visits of Indian delegation.

of  Finance

Ministry of Finance (Dept of Expenditure) has been issuing
holding of conferences/workshops/seminars (Domestic &
different countries. Subsequently,
heir applicability to cases of visits of Indian Service

respect 1o 1
and foreign defence forces.

It is felt necessary that the contents of these OMs/orders be brought to the knowledae of all concerned

of Foreign Army delegations and foreign visit of Indian Army

your perusal and

30" May 2018 along with clarification dated
for holding of conferences/workshops/seminars ete.

2016 along with clarifications dated 25"
foreign visits of officers of
xemptions thereon.

January,

Yours faithfully,

e J

ey (S D Tiwari)
: Dy. Financial Advisor (GS)

{:-' 'h‘- a4y N
"“’/’7*LM: -~

i
/

notice of all concerned IFA’s & paying

Addl FA (RS) & IS, South Block, New Delhi




-

i

Mo AYICVE. Coordi2018
Governiment ¢f india
Ministry of Finance
Department of Expenditure
E.Coord Branch

&

New Deihy, ine 30" May, 2015

OFFICE MEMCRANDUM
Subjeci: Guidelines to be followed for holding of Conferences? Workshops/
Seminars, etc. (Domestic & international)

Ministry of Finance, Depariment of Expendiiure has been Issuing guidelines for
holding of Conferences/ Workshops/ Seminars. efc. (Domestic & international) from
time to time with the objective thai Ministries/Depariments  underiake such events
keeping in mind the absolute necessity of it and adhering to utmosi economy. The
extant guidelines have been reviewed and stand revised.

2 It has been decided that henceforth only proposals involving expendiiure al?‘ove
Rs. 40 lakhs for International as well as domestic Conferences/ Seminars/ Workshops

etc. will need to be referred to the Department of Expenditure.
3. International conferences/ workshops Iseminars/ meetings etc:

i) All proposals involving expenditure of Rs. 40 Lakh or less for holding
conferences/ workshops/ seminars/ meetings etc. involving participation of
foreign delegates may be decided by the Ministry/ Departmert in consultation
with their Financial Adviser The approval of the Mimister in Charge, political
clearance from Ministry of External Affairs and clearance of Ministry of Home
Affairs from security angle (wherever required) shall be obtained.

i) Ali Proposals involving expenditure above Rs. 40 (Forty) lakh for incurring
Wi expenditure on holding conferences/ workshops/ seminars/ meelings etc. with
international participation should be referred 1o the Depariment of Expenditure
(DoE) with the approval of the Minister in Charge, political clearance from
Ministry of External Affairs and clearance of Ministry of Home Affairs from
security angle (wherever required) for obtaining approval of the Cabinet
Secretary through Secretary (Expenditure).

i) Commitment for bearing travel/ accommodation cost un participants from
.. loreign countries should be kept to the barest minimum. Ministries/
Departments shall exercise utmost economy and austerity in this regard.

,—3——“‘1\;) ‘In-principle” approval of the Minister-in-charge should be taken sufficiently in
advance before the event.

-y Priority will be given to those conferences that arise out of international
Ligwlok agreements/ obligations. Other conferences efc. should be planned only if
there is residual provision in the Budget

ey \
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vy Al pieparaiions or holding the conference andd other formalities shouio i
H

completed  culflcienily e advance 1o avoltt any last minute niteh e

embarrassmaent

vild AL adiviindratne fitandenients ncluding ssuance of invitations shouid be
done: aller devceninng Coiino Secretary’s approvat of as per i
deleeatedd alor (e ¢ i\

AT v e Confeviog e pay vnrkmbee fseninars uﬂ(_.-{;‘#inﬂ':'-ii"- cic:

Plaapsasats wadduig 18 A0 ¢ oy bkl o) kege may bi decided by the Ministry/

PYeysamtine sl i cowe nllatier wally e miancial Adviser. fProporiis mvoelving expenditure
Above T a0 (b aonty s Lkl dor i v expenditure on holding conferences/ workshops/
BEbmass taechinig cle o owaithe poaicmalion limited 1o Indian delegates only may be

relencd do Depaatinent ol 1 speendiline for approval of Scciclary ("xpenditure). Approval
D SECTCRY Gl e Mty Diepanlimoent may be obtained prior 1o the file being referred
fo Depinlimcnl of 1 ospencdihon e

i Antononings Rodies:

D Comilerences held Ly Autonomous Bodies generally generate revenue from
sponsorships and registrations and most of the time either they do not require
Hoverment support or require in small portions. Administrative Ministries are
compelent lo gianl approval for holding the conferences (whether domestic of
mternational) where no funds are required from Government

) However, if Government funds are required z2nd he financial assist>nce required
Is more than Rs. 40 Lakhs for International as well as Domestic conferences/
workshops /seminars/ meetings elc. such cases shall be referced o Department
of Expenditure.

B. General Instructions:

While referring the cases of Conleronces ete., whether domeshic o intermational 1o
Depariment of Expenditure, following inay be strictly adhered 1o,

() Holding of Exhibitions/ fairs/ senunars/ conferences/ workshops ele, abroad
should be discouraged excepl for promotion of " hrade ad business and for
projection of ‘Brand India’. For lhis purpose, depending on ihe natie of evenl, il
more than one Ministry/ Departiment is involved, a Nodal Ministry/ Deparliment
should be identified to take the Joad for coordinating and organizing the event,

(i) Al proposals referred to Depatiment of Expenditure on the subject should be
sent at least ene month in advance of commencement of the event and oniy
through the Financial Adviser concerned. While referring the proposals to the
Department of Expenditure, i may be ensured that necessary clearances viz.
from Minisiry of Extemal Allairs, Ministry of Home Affairs etc. and approvai of
competent authority in the Minisiry/ Depariment have been obtained and""p_‘liac"ed
in the file. In the absence of these, the proposals will be returned withour
processing in the Department o I xpenditure.

 CHE
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A} Sufficient Provision N the relevani Budyet shouid be ansured hefore syey
Proposals are processed i the Minisiry/ Department and belore reforring
Proposals to Depariment of Expenditure The proposal shioyld Clearly indicate tby.

budget provision

(v) Stipulated timeline for submssion of Pioposals may be adhered fo slrictiy. |t may
e noted thai henceiorth, delayed preposals will not bhe processed unless

accompanied by a Delay Repori coniaining reasons for delay, duly approved by
the Administrative Secretary,

=

{v} Holding of conferences/ workshops /seminais/ meetings etc. in Five Siar Hotels
1s banned except in case of bilateral/ muititateral official engagemenis held aj ihe
level of I\/limsierinvCharge or Administrative Secrelary with foreign Government
or international bodies of which India is a Member, Any deviation in this regard

should be referred to the Department of Expenditure with adequate justification

(vi) Mmistrles/Depadmenis shall not resort {0 seeking ex post- facio approval on the
proposals since they are liable to be rejecled. Hence, adeqguale advance
planning and obiention of all requisile approvals/clearances js emphasized.

Notwhhstanding the enhancement in the prescribed expenditure ceiling, all

Ministries/ Departments shall ensure utmost economy in public expenditure.

8.

This is in supersession of Department of Expenditure’s earlier nstructions on the

subject cited above issued vide following O.Ms No -

2

i} 1S(S)/E.Coord/2011 dated 5" March, 2015

i) 19(9)/E.Coord /2012 dated 12" July, 2012

i) 19(9)/E.Coord /2012 dated 13" September, 2011
V) 7(1)/E.Coord/2010 dated 13" September, 2010
V) 7(1)/E.Coord/2010 dated 31% May, 2010

Vi) 7(5)/E.Coord/2002 dated 28" May, 2003

These instructions will corne into operation with immediate effect.

M
~aofels

{H. Atheli)

Director

iel: 2309 2604

All Ministries/ Departments as per standard mailing list
All Secretaries to the Government of India
All Financial Advisers of Ministries/DeparTme-nts




129,

Ministry of Finance
Department of Expenditure
E.Coord Branch

Reference M/o Defence’ I.D. Note No. 1(4)/GS/2015 dated 19.07.2018
sceking clarification whether the procedure stated vide DoE's OM dated 30" May,
2018 should  be  followed for proposals for joint bilateral/multilateral
iuning/excraises held in India between the defence forces of India and other
countnes, for which the financial impiication exceeds Rs. 40.00 lakh

P Ihe alorementioned proposal has been examined. M/o Defence(Finance)
i advised that purely military exercises and military exercises with social events
may be dillerentiated. The DoE's O.Mi. No. 19(36)/E.Coordi2018 dated
30.05.2018 may be applied on military exercises with social events.

3, Iis issues with the approval of the Competent Authority.

(Sunita Saxena)
Under Secretary to the Govt. of India

Tel. No: 23095604

i
/FA/{DS), M/o Defence

/'\?iOF (Exp.) ID Note No.19(36)/E.Coord/2018 (300377263) dated: 15/11/2018

Copy to: Sh. S P Arya, DFA (GS-1/0), M/o Defence

fe 1 adt Pt o -
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No.4(4)/E.Caord/2015 (\_

Government of India
Ministry of Finance
Department of Expenditure

* o dohE

L

New Delhi. the 3 January, 2016

QFFICT JAEMOKANHUM

Subject: lizatuctions for processing ioreign visis of officers of the 7 _rinent

of India for approval of Screening Committee of Secretaries (SCoS).

1o regulate foreign visits of Government of India officers and

In order
more effective, the existing sers of

delegations . and to make these visits
g:mdehnes/mstrucnons on the subject have been comprehensively reviewed. The

revised guidelines, as follows, are hereby circulated for strict compliance by all
Minisiries/Departments:-

(1) Ministries/Departments shall upload the dats related to foreign visits on the
online Foreign Visit Management Svstem (FVMS) which has been developed

and can be accessed at the URL notified at the Department of Expenditure
website. Each Ministry/ Department has been provided with an user ID and

Password for this purpose.

(2)  To optimize the outcome from foreign tours of officers, each
Ministry/Department shall prepare a Quarterly Rolling Plan (QRP) of proposed
programmes/ visits for the next 3 months. Such a QRP will be uploaded on the
FVMS and will be reviewed every month with one additional month being
,added to it. Only Ihe essential foreign visits which cannot be avoided may be

included.

(3)  The level of officers and the strength of the deleoatmn be“worked out keeping
in view factors such as expertise and manpower available with our Missions
abroad, leveraging modern technology of tele- conferencing or video
conferencing, ctc. so a< 1o keep the delegation size to e bare minimum. In
respect of objecrives that can be achie \ed through e.cnange of letter .
tele/video conferencing or representation fronfour Missions b.oad, no foreign

visit'need be undertaken.

(4)  Duration "of the visit shall also be: ‘Rept to the absolute minimum. The
adminjstrative Secretary shall ensure in every case. that officers of appropriate
functional level dealing with the SUb_}EGT are sponsored/ deputed instead of

those at higher levels.

——
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(3) , Foreign wvisits shall ot exeesd U5 working days. Any delegation for foreign

4 . - T
\ _/’ travel (irrespective of the level ol oificers), exceeding 05 working days or 05
& members. shall he placed helore the SCoS for approval.
shed b ondeviake more thaniQdsefficial visits abroad in;a.year. For
secretary/equivalent, proposal shall be submitted for
through SCoS. For visils vxceeding 04 by

"I’J'“'\"I ol the oo _'\‘||||_|_;;it:g
Aoy velow Soepetors v, p_roposal shall be .luulted to %Los foi

approval M Sibned/l s ity shall make effors 12 eosaie that pt dress we
(o Unee olhiceys at o woprinte levels are rained and made adept on concerned
subjects o an o avoud repenitive visits of the same officers.

() Novatheer s

Vi cxeecihing Od by

(/) Participation ol officials i international fairs/fexhibitions/workshops  and
conferences shall be discouraged. Jf considered essential. only the officer
direetly dealing with the subject shall be deputed. In such inlernational events.

- ' required 1o do so, o coordinated presence and projection of ‘Brand India’
should be attempted instead of individual Departments/-Ministries setting up

IFor this purpose, depending on the nature of the exhibition. a

individual stalls.
nodal Department should be identified to take the Jead in consultaiion with the

Ministry of External A ffairs.
3
(8) In an outgoing Indian delegation, there nesd not be any Minisiry of External
Affairs® official from India. Instead. services of the Indian Mission situated in
the déstinion country could be utilised. Also, the practice of mobilisation of
porsonnel by the host Mission [rom other Missions situated in other countries
should nat be resorted 1o, Yior any exceptional requirements, prior approvil of

the Cabinel Scerct; uy should be obtained:

P

(9)  Scerctaries 10 Government shall travel abroad only when their presence is -
required and no one else can be deputed instead.

1) Seeretaries shall not undertake any foreien visits dumng the Parliament Session

unless it is absolutely unavoidable.

e

1) The Minister and the Sccretary shall not, normally, be away from the
headquarters af the same time. If, hies zver, both are required to be dzputed
abres:i, the necéssity for depntmr ihe Secretary at the sam"nme as the
Minister may be- brought - out clwauy for consiczration of Primz Minister - -

throuc,h SCoS. b
12) -Proposals reiatlno to fOIGlbI'] szns/deputanon abroad of officers of the rank of

Secretary and Additional Secretary, shall continue io be sent to SCoS except
visit to SAARC countries (including Myanmar).




1 The proposals for the visit to SAARC countrics (including Myanmar) will be
decided by the Ministries concerned in consultation with their Financial
Advisers (FAs). However, proposals of foreign tour of Secretary accompanying
the Minister to SAARC countries will require to be submitted 1o the SCaS for
approval,

l{" A e ™

) In respect of Treiga vidits of officers, all cacss which.require approvai f i%e
SCoS shall ue submitted to Devartment ¢f Expenditure after obtainiig he
approval Gi competent authority viz. Minister-in-Charge with the coucurrence
of FA.

Composite delegation led by Secretary/Additional Secretary COmprising
officers of the level of Joint Secretary and below including non-officials
(visiting at Government cost), is to be submitted for SCoS approval. The
proposal shall not be split and details of the entire delegation shall be sent to

the SCaS.

Visits of officers of Public Sector Undertakings (PSUs)/Autonomous Bodies
(ABs) are exempted from SCoS procedure unless they form part of a compesite
delegation from the adminisn'ati\’e Mixnistry.

Expenditure on the foreign visit of officers of Ministries/Departments shall be
bome by Government enly, even if the visit of the officer(s) is in his eapacity
as ex-officio member of PSUs/ABs or otherwise, and in connection with affairs
of PSUs/ABs. Any proposal for relaxation in this regard shall be referred to

Seoretary (Expenditure).

of . on-oﬂ'lcm]s at Govemmem cost will [‘EC[UII‘& approval of PM. Their
to be routed threugh SCoS only if-they form a part of a-compasite
.dn other cases, the PM is to be approached (through PMO) by the

£ ¥ i

lstratwe Ministry directly. : ;

- There Shail be no objection in accepting international air travel costs and
1tah1:v from an international body of svhich Tndia is a member .the yisit _
oad. s covered under bilaters! tnaltilateral aglecmeni Or v 'f:rv& regplar R
hange prograga. The ferms and conditidns i, deputaticiy shall not bz g

pplememed With f’ue terms and COl’llelOIlS on deputation ofiéred by uie > .k
vernment of India viz. the mode ‘and class of ‘travel. Pa)cmem of ‘cash
lowance ind other allowances including local tr avel and stay in hétel me]d

e_;.fis px_:r the terms offered by the fonelgn Govemment/ Sponsors.

Invitations received directly by the officers by virtue of emerﬂse ina panm 'i'aI._
;feld and where no particular Government of India business is to be transacted.;-
will be treated as personal visits. Such visits in respect of Additicnal QD"retary'f i
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and nhove level oflicers require SCoS appz'o\fal. The officer would have to take

leave for the period ol such visits and such visits are not to be undertaken at

SOVCPTNeTE oy

sl e sabpnnied along with deputation . proforma containing all
(e ludme political clearance from MEA and FCRA cicoiance
requnred ). Only those pI‘D*’._udlh are to be refarred to ‘\CO “Wwhere

('IW I‘“‘l"‘“"‘
pelevant e vty

Lo NI EA s
ils o arvi ul thle iy lu...n (e L\penf’t*‘are on the fmc:"- sl

{
v
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(27)  Proposals. complete inoall respeets. seeking approval ol SCoS shall be
submitted 10 Departiment of ixpenditure 15 days ‘prior to departure date of
'dclcgn[.i(m.

Deputation abroad of officers of the level above Director upto Joint Secretary
will be decided by Ministries/Departments. under delegated powers, in
consultation with their FA and with the approval of the Minister-in-charge.
" Foreign visits of officers upto the level of Director and equivalent will be
decided by the administrative Secretaries in consultation with the concerned
FA. .

of Joint Secretaries in

(24) Deputations of officers upto the level
Ministries/Departments and officials from PSUs/ Autonomous Bodies, etc.
shall also be regulated in accordance with the spirit QfIhLSE guidelines. :

(25) The leader of the de]egatmn shall upload the tour repon in the requisite format
on FVMS and alse submit the same to the Minister-containing, inter-alia, the
major achievements from the tour and post-visit outcomes. A copy of the report
shall -also be marked to Department of EXpendlture and Ministry of External

i !

' Affall' S, s ' _ '&

Thcse.instru‘ct.ions are in supersession of all earlier instructions on the .sub_;clu.

3,  This issues with the approval of Finance Minister. < W

Ry

. AR
Fl

(Annie £r. M,-athew)
Tﬁmt Secn {50y 10 4iie Govclmrn Nkl mdm

™ Taa

All secretames to the Govt of“ndla |
All Financial Advisers omelstnes/ Departments
llJ\"lh: Secorctanes to all M]nlStEIS ] LS

C()l)} for information in.

@) Additional Score iy, 'NO)

(1) Staff @fficer 1o Cabindl getnry - )
(iii) PSOto Finance Seciiiiny
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N =l d baCoord 2005
Crovernment ol India
Yhnstes e Pananee
Depertiment ol Fxpenditure
North Block. New Delhi
Dated 23" January, 2010,
OFFICE MEMORANDUM
Subject Instructions for processing foreign visits of officers of the

Government of India for approval of Screening Committee
of Seeretaries (SCoS).

Phis Department has been receiving relerences secking clanfication
ancertain assues wath reference o this Departirent’s OM of even numibser
duted 03-01-2016  on the above suhject Accordimgly the  lollowme

clarmicatton is issued -

A Approsal ol SCoS s not required i case of foreign visis of upto
Joimt Secretary  level officers ax part of foareizn ramimg component,
Mid-Career lraining Programme (MCTP) or any other tramning,

irrespective of number of members and days™.

b) l'he  provision ol secking  approval  of  Cabinel  Secretary for
condoning delay m submission of proposals sent Jess than 15 days

betore the date of deparnure of delegation has been done away with

¢) Calculation of number of foreign visits in respect of any oflicer will
be with reference 1o calendar vear. ;
» % /"7 Y
S 25
;ftl [
¥ o'

(N. Radhakrishnan)
Director (1. Coord)
Tel. : 2309 2769
All Seerctaries 1o the Government of India.
All Financial Advisors of Ministries ¢ Departments.

Copy far kind information to :-
Additional Sceretary, PNMQO)

Stall OfTrcer to Cuabinet Sceratary
PSO to Finance Sceretam
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Frepartiient of Expenditure
4 ok ok
Noith Block, New Dell,.
Date the ] February, 206

OI'FICE MEMORANDUM

Sereening  Comminee of  Secretaries (8Co8)

Subject: Exemption from
tons of Ministry of Defence.

procedure to Services delegat

The undersigned is directed to refer to Department of Expenditure
(Ministry of Finance) O.M. of €ven number 4(4)/F Coord/2015 dated the 5"
January 2016 regarding instructions for processing foreign visits of officers of
the Government of India for appioval of the Screening Committee of Secretaries
(SCoS) and to say that as a special dispensation to the Ministry of Defenre e

following proposals wil] be exempt from Screening Committee o Secrelaries

procedure -

a) Abroad fraining visits and visits of Services delegations wnder
contractuzl obligations of officers below the level of Additiona)
Secretary.

b)  _ Deputation abroad of Services Delegations (led by officers below the

level of Additional Secretary) for participation in Joint Exercises

irrespective of the size of the delegation.

c) Foreign, visits of Services delepations irrespective of number of
officers (below the level of Additiona] Secretary or equivaient) in
connecticn with adventure and sports activities, ski-cxpeditio.;,

mountaineering expedition etc. . .
30 This issues with the approval of Finance Secretary. /

.3 ~.itakryshnan)

Director

Tl - 7309 27, ¢

Ministry of Uelence

[Kind attn : Shri §.8. Mohanty,
Financial Adviser (Defence Services)]
South Rlock, New Delhi.

Copy, for kind information, to:

Cabinet Secretariat ‘
[Shri S.K. Madan, S.0. to Cabinet Secretary]

Rashtrapati Bhavan,
New Delhi-11000].




