[Format for 1st Intimation to vendor in case of rejection of items against GeM contract]
No. ………………………………………						Date: ………………………………
To,
M/s___________________
_______________________
________________________

Sub: Notice for taking back rejected Items delivered against GeM Contract No. ……………………….   Dated …………………….
Madam/Sir,
	The following materials delivered against the above referred GeM contract have been rejected as the same are not as per the ordered specifications: 
	S.N.
	Item Description
	Qty Delivered
	Rejected Qty.

	
	
	
	



	Kindly take back the above rejected material from the consignee’s site [mention the location address] within ten (10) days from the issue of this letter. In the event of your inaction, CSIR-[Name of the lab/unit] reserves the right to take action as per clause 11 of GTC [mention applicable version and date] including the right to dispose off the material at your cost and risk without any compensation.  

Yours faithfully,

[Buyer Name]
[Designation]
For and on behalf of CSIR


[Format for Reminder Notice to vendor in case of rejection of items against GeM contract]
No. ………………………………………						Date: ………………………………
(Reminder)
To,
M/s___________________
_______________________
________________________

Sub: Reminder - Notice for taking back rejected Items delivered against GeM Contract No. ……………………….   Dated …………………….
Ref: Our notice dated ……………..
Madam/Sir,
	Kindly refer to the Notice dated ……………. Referred to above, wherein you had been requested to take back the rejected material within ten (10) days from the Notice dated …….…………[Date of Notice]. You have not taken back the material from consignee’s location till date.  
It is once again re-iterated that the consignee reserves the right to take action as per clause 11 of GTC [mention applicable version and date] including the right to dispose off the material at your cost and risk without any compensation. You are being given one more opportunity to take back the rejected material within ten (10) days from the issue of this reminder.  

Yours faithfully,

[Buyer Name]
[Designation]
For and on behalf of CSIR


[Format for Final Notice to vendor in case of rejection of items against GeM contract]

No. ………………………………………						Date: ………………………………
(Final Notice)
To,
M/s___________________
_______________________
________________________

Sub: Final Notice for taking back rejected Items delivered against GeM Contract No. ……………………….   Dated …………………….
Ref: Our Notice dated …………….. and Reminder Notice dated ………………

Madam/Sir,
	With reference to Notices referred to above, I am directed to say that your firm has failed to take back the rejected material even within extra time provided to you. This is the last and final Notice to you in this regard. In case you fail to lift the rejected material within another ten (10) days from the date of this final notice, the consignee shall initiate action for their disposal at your cost and risk without any compensation.   
No further communication whatsoever shall be entertained thereafter. 

Yours faithfully,

[Buyer Name]
[Designation]
For and on behalf of CSIR
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