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Instructions for filling the proforma for Annual Property Return

"SL No./
__Field No. |

Instructions

| Type of Property: Housmg/CO operative socicty Flat/ other buildings or

Lands/Built up land and/or house, shop etc. S

Full details about location viz. Flat/House no./Municipal authorlty
details/allotted No., if any/, Street/Village, Taluk, District and State in which
the property situated and any relevant details like landmark etc of the

| property. S

Total area of Land and/or House/Flat etc.

Nature of land i.e. whether the property is residential land or commercial or
agricultural land. Further the nature of ownership viz., whether it is on
freehold/leasehold land etc.

Whether applicant’s extent of interest/ stake/ share in the property is in full
or parts i.e. the details of share-holding in property (to be provided in
percentage).

To elaborate, in case of partial interest, extent of such interest (of each share-
holder) must be indicated or in case of multiple ownership of the property, the
specific share of each member may be given.

Ownership of the property, in case transaction is not exclusively in the name
of the Government/Council servant, specific particulars of ownership(s),
relationship with the Government/Council servant is to be mentioned.

Exact date of acquisition is to be mentioned.

Refer Note-1 below proforma.

() The details should mention mode of acquisition i.e whether acquired
through Purchase/ Lease/ Mortgage/ Inheritance/ Gift or otherwise.

(ii) Further full name and address of the Seller(s)/from whom
acquired/inherited must be mentioned,

(iii) Beside above, did the applicant and/or his family members have any
dealings with the party (seller) in his/her official capacity at any time, or is
the applicant likely to have any dealings with him in the near future?
Write the answer in YES or NO. If yes, full details (of official
dealings/anticipated dealings) should be given.

10 (a)

Refer Note-2 below proforma.
Purchase price of the property (Market value in the case of gifts).

10 (b)

Present market value/approximate value of the property.

Details of sanction (in those cases where government servant was having
official dealing with seller) for acquisition or prior intimation of transaction (if
no official relationship) obtained/given at the time of the Property under Rule
18 of CCS(Conduct) Rules, 1964.

The details should mention the date of sanction/intimation as well as other
particular sanction OM no. and details of name/designation of the authority
(including address) of the said prescribed authority.

The Prescribed Authority means, authority prescribed under CCS(Conduct)
Rules, 1964.

12

Total annual income from the property

13

Any other relevant details (if not provided in any other column which
Government servant would like to mention) is to be given in the remarks
column
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From

& gasdl ARHRY
Chief Vigilance Officer

To“sﬂw SN F asl TET GETRIenail/HEE & Aeerd/ gue
The.Directors/Heads of all National Labs./Instts. of CSIR

Sub:  Guidelines regarding grant of ‘Vigilance Clearance’.

HBIC,
# ey gaen, ARG vd Hawws FREE §q IR QYT 9T 0N WK, HiAS, wd

g aur e Harera (@rfde 1 afderor @emen) grr f@eie 27 @aer, 2011 & sratey A9 |.
11012/11/2007-Estt.(A) &1 AT T W § | Foar gaahr yfe @i seafeyd sifamRat s ger & s |
3udad 3ead FEATET YA, MUEIHEIHR & IRTT IFHAF F.401, HHA . 15-6(82)/98-0&M-11
feeTiar 17.06.2008 & @TY 9eT ST |

1 am to forward herewith a copy of the Office Memorandum No. 11012/11/2007-Estt.(A) of the Govt. of
India, Ministry of Personnel, Public Grievances and Pensions (Deptt. of Persounel and Training) dated 27"
September, 2011 on the subject cited above for your information, guidance and necessary action, with a request
that the copies of the same may kindly be provided to all concerned. The above cited OM may be read along with
CSIR Cireular No 401. No.15-6(82)/98-O&M-II dated 17/06/2008.

sadar,
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HEr At gEeT, HUEEAR dewge W OFERA A A



No. 11012/11/2007-Estt.A
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training

New Delhi, Dated 27" September,2011

OFFICE MEMORANDUM

Subject: Guidelines regérding grant of ‘Vigilance Clearance’ to
members of Central Civil Services / Posts.

The undersigned is directed to say that it has been decided by the
Government that officers who have not submitted the Annual iImmovable
Property Returns by the prescribed time would be denied vigiilanc’e
clearance and will not be considered for empanelment for senior! level
posts in Government of India.

2. Accordingly, in this Department’'s OM No. 11012/11/2007-Estt.A dated
14.12.2007, laying down guidelines regarding grant of vigilance clearance
to members of Central Civil Services / Posts, in para 2 a new sub-para (f)
will be inserted as under:

()  Vigilance clearance shall be denied to an officer if he fails to
submit his annual immovable property return of the previous year
by 31% January of the following year, as required under Government
of India decisions under Rule 18 of the Central Civil Services
(Conduct) Rule, 1964.

R N AR

Under Secretary to the Government of [ndia

All Ministries / Departments

Copy to:

1. Prime Minister's Office (w.r.t. their 1.D. No. 600/31/C/33/2011-ES2,
dated 15.03.2011)

Cabinet Secretariat

Secretary, CVC

UPSC

. C&AG

SENEEN

w (DOP&T Cell) with the request to upload this O.M. on the website

of DOP&T,

i

&

i‘z
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